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Required Information 
 

The following information is required when paying a pro hac vice fee for Bankruptcy Court: 

Bankruptcy Court Case Number 

Name of Pro Hac Vice Attorney 

Name of Sponsoring Attorney 

 

Filing fee 
 

The $75 fee will be tendered to the Clerk of Court on CM/ECF. Do not abandon the filing 
after the fee is paid or press the back arrow. You must continue through until you reach the 
Notice of Electronic filing screen. 

 

Paying the Pro Hac Vice fee 
 

Log into CM/ECF and select Civil from the blue menu bar, then click Other Documents and 
choose the Bankruptcy – Pro Hac Vice Payment event, then click Next. See figures below. 
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Enter the case number 25-LB-3.  Each year the case number will be the current year 25 
with case type LB and number 3.  

 

Click the Next button.  

 

Upload the .pdf of your request.  Click Next.  
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Enter the information as seen in the figure below and click Next. 

 

On the following screens CM/ECF will direct you to pay the $75 pro hac vice fee.  

 

Note: Accounts with a stored debit or credit card will see the screens below. Accounts that 
don’t have a card stored on their PACER account will be prompted to enter a one-time 
payment, for this transaction only.  
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After your payment is processed you will be re-directed back to CM/ECF to complete your 
entry.  See figure below. You MUST complete the entry, Do not abandon your filing, 
Bankruptcy court will not be notified unless the entry is complete.  Also, do not click the 
back button after receiving this screen, doing this will result in being charged twice. 

 

Below is that last screen you will see before submitting the transaction. Clicking Next 
finalizes the filing. 

 

The final screen is the Notice of Electronic Filing. The filing attorney will receive the Notice 
of Electronic Filing via e-mail.  
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After the fee is paid 
 

Bankruptcy Court will be notified of your payment via the Notice of Electronic Filing.   
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