
UNITED STATES BANKRUPTCY COURT 

EASTERN DISTRICT OF PENNSYLVANIA 

Electronic Filing of Proof of Claim 

Effective Tuesday, November 1, 2016, proofs of claim and amended proofs of claims can be created 
and filed electronically for all chapters through the Court’s website, except in cases where there is a 
Claims and Noticing Agent assigned. 

 A login and password is not required
 A completed proof of claim form is generated via the information entered on the website. (Do not

upload a completed proof of claim form)

The filing of a proof of claim electronically on this court’s website shall constitute the filer’s approved 
signature and has the same force and effect as if the individual signed a paper copy of the document and 
the provisions of 18 U.S.C § 152,  18 U.S.C § 157 and 18 U.S.C §  3571 shall apply to such filing. 

A person whole files a fraudulent claim could be fined up to $500,000.00, imprisoned for up to 5 years, or 
both. 18 U.S.C § 152, § 157, and § 3571 

Questions regarding the filing of a proof of claim can be answered by the Help Desk (215) 408-2826 

October 19, 2016 

https://ecf.paeb.uscourts.gov/cgi-bin/autoFilingClaims.pl


 
Filing a proof of claim or an amended proof of claim 
 From the Court’s Home page, select “File a proof of claim” 
 Select “Submit a proof of claim or amended proof of claim.” 
 Enter the case number in which the claim is being filed in. 
 Enter the name of the creditor filing the claim 
 Select the party filing the claim 
 Read the notice of redaction responsibility, fraudulent claim warning and confirm the claim that 

you are filing is in compliance by checking the clicking the box. 

 
 Click “Next” 

 
 If the creditor is not listed, select the radio button “creditor not listed,”  

 
If one of more creditors appear with the same name, select the radio button for the correct 
creditor name and address 

 
 
 
 
 
 
 
 
 



Part 1: Identify the claim 
1. Who is the current creditor?  Enter or confirm the creditor information   

 
                       

2. Has the claim been acquired from someone else? Select Yes or No as applicable 
If you answered “no” go to number 3, if “yes”, enter from whom. 

 
3. Where should notices and payments to the creditor be sent? 

Notice address, is the address entered in number 1 and the payment address defaults to the 
same address, but can be changed. If the the payment address is different, you must check the 
applicable box as noted in the below screen print and enter the payment address and all contact 
information.  

               
 

4. If this is the original claim continue on to number 5. If the claim being filed amends a 
previously filed claim, click the “yes” box and select the claim number associated with the 
claim being amended. 
 



5. Do you know if anyone else has filed a proof of claim for this claim?  Click the box for yes or 
no as applicable. 

 
Part 2: Give Information about the claim as of the date the case was filed.  
6. Do you have any number you use to identify the debtor? Click the box for yes or no as 

applicable. 
If yes, enter the last for digits of the debtors identifying number. 
 

7. How much is the claim? Answer every question under Part 2 of the claim. 
 Enter the total amount of the claim and check the box to include or not include interest. 
 Enter the basis for the claim 
 If part of your claim is secured check the yes box and answer all questions, if not check 

no 
Note: If part of your claim is secured, you must include an amount in both the secured 
and unsecured box under number 9, or enter 0 where applicable.  

 Is the claim based on a lease? Check no or yes as applicable. 
 Is this claim subject to a right of setoff? Check no or yes as applicable 
 If part of your claim is priority check the yes box and answer all questions applicable 

questions, if not check no 

 



Documents: If filing supporting documentation for the proof of claim, review the instructions, 
click ‘Yes” and add attachment(s) when prompted. If you are not filing supporting documentation 
click “No” 
 
NOTES:  

 If you select “Yes” to attach supporting documentation, be sure to attach when prompted 
because the system will not give you an additional opporturnity and/or issue a warning for 
not attaching.  
Your claim will be processed without the supporting documentation. 
 

 Do not attach a completed proof of claim form as supporting documentation. A completed 
claim form is generated at the completion of filing.  

 
 
Part 3: Sign Below 
The person completing the proof of claim must review and complete all information in part 3.Next 
enter the verification code and click submit. 

 
 



Once you have submitted the claim and the claim is free of error messages, you will receive a 
displayed messaging confirming (1) successful verification and the assigned claim number. From 
this screen you can print the confirmation as well as print the claim that has been officially filed 
with the court. 

 
 

Claim printed after completion of the filing process 
 

 
 



 
 
 
 
Sample Error Messages 
 
 
 
 
Notes: After submitting the claim form, the system will prompt you of any missed fields that 

require information. If you receive too many error messages, you will receive a message 
that the verification has failed, and the claim information will need to be started over from 
the beginning. (Examples of a few error messages below) 

 

   
  

    

 

  

   

 
 
 
 
 

 


